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Brewing Instructions
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2. Position Dispenser
	 Place	on	brewer,	lights	will	flash	green.	

3. Prepare Brew Basket
	 Insert	a	new	paper	filter	into	brew	basket.

4.	Select	the	Coffee	Type
	 Regular	or	Decaf.

5. Determine Your Brew Size
	 Small	or	Large.	

 IMPORTANT - Verify that contact has been made 
between the dispenser and brewer.

1. Dispenser Lockout.
	 If	dispenser	lockout	appears	on	the	screen	and
	 brewing	is	disabled.

How to Clear Dispenser Lockout Error
Dispenser lockout will appear and brewing will be 
disabled if:

• There is no dispenser on the brewer
• Liquid is in the dispenser
• The dispenser is cold*

*	To	quickly	heat	dispenser,	fill	with	12	oz.	of	hot	
water	and	allow	dispenser	to	sit	for	30	seconds,	
then	discard.

Small Large
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8. Begin Brewing
 Select “REGULAR” or “DECAF”, then select “BREW 

3	BAGS”.

6. Large Brew
	 Pour	three	(3)	packages	of	coffee	into	filter.	Level	

grounds.

7. Insert Brew Basket
	 Place	brew	basket	into	brew	rails.	Slide	back	until	it	

stops.

9. Brewing is Complete
	 Remove	brew	basket.	Discard	paper	coffee	filter	

and	used	coffee	grounds.

10.	Transfer	Dispenser	to	Stand
	 Turn	ON	the	remote	stand.	Place	dispenser	onto	

stand.	Slide	back	ensuring	connection.	Freshness	
quality timer will remain accurate when dispenser 
is	properly	placed	on	remote	stand.
 IMPORTANT - Verify that contact has been made 

between the dispenser and brewer.

BREW	 BASKET	 LOCKOUT	 -	 Locking	
pin	 holds	 the	 basket	 in	 place	 during	 the	
brew	cycle	until	brewing	is	complete.

IMPORTANT	-		During	brew	cycle,	basket	
will	be	locked	in	position	and	unable	to	be	
removed	until	brew	is	complete.

BREW LEVEL-	 Indicated	 by	 flashing	
GREEN lights on front of the dispenser 
during	brew	cycle.

BREW	COMPLETION	- Indicated by solid 
GREEN	lights	on	front	of	the	dispenser.

Large Brew
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8. Begin Brewing
 Select “REGULAR” or “DECAF”, then select “BREW 

1 BAG” 

6. Small Brew
	 Pour	one	(1)	package	of	coffee	into	filter.	Level	

grounds.

7. Insert Brew Basket
	 Place	brew	basket	into	brew	rails.	Slide	back	until	it	

stops.

9. Brewing is Complete
	 Remove	brew	basket.	Discard	paper	coffee	filter	

and	used	coffee	grounds.

10.	Transfer	Dispenser	to	Stand
	 Turn	ON	the	remote	stand.	Place	dispenser	onto	

stand.	Slide	back	ensuring	connection.	Freshness	
quality timer will remain accurate when dispenser 
is	properly	placed	on	remote	stand.
 IMPORTANT - Verify that contact has been made 

between the dispenser and brewer.

BREW	 BASKET	 LOCKOUT	 -	 Locking	
pin	 holds	 the	 basket	 in	 place	 during	 the	
brew	cycle	until	brewing	is	complete.

IMPORTANT	-		During	brew	cycle,	basket	
will	be	locked	in	position	and	unable	to	be	
removed	until	brew	is	complete.

BREW LEVEL-	 Indicated	 by	 flashing	
GREEN lights on front of the dispenser 
during	brew	cycle.

BREW	COMPLETION	- Indicated by solid 
GREEN	lights	on	front	of	the	dispenser.

Small Brew
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 Warning

YELLOW - YELLOW lights 
will appear for 10 minutes after 
GREEN	has	elapsed.

 Expired

RED -	RED	lights	will	flash	when	
coffee	expires	after	60	minutes.	
When	 lights	 are	 RED,	 remove	
dispenser and discard any 
remaining	coffee.

 Fresh

GREEN - GREEN lights remain 
solid for 50 minutes after 
brewing	 is	 complete.	 Lights	
indicate amount of remaining 
coffee.

Coffee	Freshness	Indicator


